\\"::'7//////

ALAMEDA

County Transportafion
Commission

,\\\\\\“ i}

fy

-ol I \ \\\\\

ALAMEDA COUNTY TRANSPORTATION COMMISSION

Certification Workshop




 LBCE PROGRAM OVERVIEW
* CERTIFICATION ELIGIBILITY
» CERTIFICATION PROCESS

- Q&A

Agenda

\\"«!:'Tf/////
= ALAMEDA
:_/_/ Cuung’ Tre ortafion



LBCE Program cer e . epers ver e
Certification Eligibility Certification Process Q& A

The Local Business Contract Equity (LBCE) Program contributes to the overall
economic vitality of the county by:

1. Encouraging businesses to locate and remain in Alameda County;
2. Providing employment opportunities for residents of Alameda County; and
3. Generating economic activity and stimulating the local economy.

D The LBCE Program applies to contracts which are:

1. Funded solely or in part by VRF, Measure B and/or Measure BB funds, with other local
funds; and

2. Administered by Alameda CTC or related to, or in support of, a Sponsor-administered
capital project.

The LBCE Program goals do not apply to contracts with state and/or federal funds.
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LBCE Program cge 2 T cee 1o
Certification Eligibility Certification Process Q&A

LBCE Program Contract Goals

Construction Contracts Professional Services Contracts
Contract Value > $25,000 and
> $75,000 > $75,000 < $75.000
LBE Goal
60.0% LBE Godal Local Business Enterprise 7/0.0% LBE Godal Not Applicable
SLBE Goal
20.0% SLBE Goal s Eorororise 30.0% SLBE Goal Not Applicable
_ ISLBE Goal Not Applicable | 30.0% VSLBE Goal
Business Enterprise
. 5.07% of Points for | 20.07 of Points for
» Meet Goals or Make GFE Selection Process cach Goal Mot Goal Met
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LBCE Program

Overview Certification Eligibility Certification Process Q& A

Valid business license issued by Alameda County or a city within Alameda County for atf least six
(6) months prior to certification date;

I.B E Be located and fully operational within Alameda County with two (2) types of evidence
Local Business maintaining a working Alameda County office;

En‘rerprise Have a minimum of one full-time equivalent employee staffing the Alameda County office;

Be bona fide with real and continuing business activities and ownership interests; and

Be economically independent, perform commercially useful functions, and have a customer
iy base.
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Overview Certification Eligibility Certification Process Q& A

Have annual gross revenue, averaged over the most recent three (3) tax years, that does not

exceed the current small business size standard for its principal business activity code as
Small Local established by the U.S. Small Business Administration (SBA) and available on the SBA website.

Business
Enterprise

00 Valid business license issued by Alameda County or a city within Alameda County for at least six
(6) months prior to certification date;

I.B E O Be located and fully operational within Alameda County with two (2) types of evidence
Local Business maintaining a working Alameda County office;

EnTerprise 0O Have a minimum of one full-time equivalent employee staffing the Alameda County office;
O Be bona fide with real and continuing business activities and ownership interests; and

0O Be economically independent, perform commercially useful functions, and have a customer
iy base.
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https://www.sba.gov/sites/default/files/2023-03/Table%20of%20Size%20Standards_Effective%20March%2017%2C%202023%20%281%29%20%281%29_0.pdf
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Overview Certification Eligibility Certification Process Q& A

Have an annual gross revenue, averaged over the most recent three (3) tax years, that does not

V.ery small I—OC.:C” exceed $3,500,000.
Business Enterprise

Have annual gross revenue, averaged over the most recent three (3) tax years, that does not
exceed the current small business size standard for its principal business activity code as
Small Local established by the U.S. Small Business Administration (SBA) and available on the SBA website.

Business
Enterprise

00 Valid business license issued by Alameda County or a city within Alameda County for at least six
(6) months prior to certification date;

I.B E O Be located and fully operational within Alameda County with two (2) types of evidence
Local Business maintaining a working Alameda County office;

En’rerprise 0O Have a minimum of one full-time equivalent employee staffing the Alameda County office;
O Be bona fide with real and continuing business activities and ownership interests; and

0O Be economically independent, perform commercially useful functions, and have a customer
W7 base.
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https://www.sba.gov/sites/default/files/2023-03/Table%20of%20Size%20Standards_Effective%20March%2017%2C%202023%20%281%29%20%281%29_0.pdf
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Overview Certification Eligibility Certification Process Q& A

Prepare information for MS

Forms Application and
supporting documents.

To proceed with the

Ensure information on certification process,
application and certification requirements
documents is consistent. must be met.

0

Prepare Application & . .
Supporting Submit Application /\A\/DP]J.ICO:'.IOH Certification >
Documents siee e
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Submit application and If the applicant is
supporting documents on MS sufficiently verified,
Formes. Alameda CTC will issue a

certification letter stating
the certification number
and date.

Alameda CTC is an active member of the East Bay Interagency Alliance (EBIA). Members of EBIA include
Alameda CTC, Alameda County, City of Oakland, and Port of Oakland. These agencies have developed and
utilize the EBIA Common Application, as well as supplemental forms specific to each agency, though each
agency has its own program and related requirements.
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Overview Certification Eligibility Certification Process Q& A

ity

Prepare Application &

Supporting

Prepare EBIA Common Application, Supplement B, and supporting documents. >
Documents

Ensure information on application and documents is consistent.

Use Alameda CTC's

O

O OO O

O
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East Bay Interagency Alliance (EBIA) Common Application and Supplemental B Form

Valid Business License/Tax Certificate for at least 6 months prior to cerfification date

Fully executed contract (prior or current) containing the business address for the certification
Fully executed lease agreement or proof of ownership of real property for the fixed place of
business

Minimum of one full-time equivalent employee staffing the Alameda County office, if the
business has one or more offices located outside of Alameda County

Be a bona fide with real and continuing business activities and ownership interests

Be economically independent, perform commercially useful functions, and have a customer
base

Valid professional license(s) or permit(s); e.g., architect, contractor, engineer, or motor carrier
IRS Form 4506-T


https://www.alamedactc.org/wp-content/uploads/2024/06/ACTC_LBCE_Certification_Checklist.pdf

LBCE Program cge 1o T ege 2o
Overview Certification Eligibility Certification Process Q& A

Prepare Application &

Supporting
Documents

Ensure information on application and documents is consistent.

Prepare EBIA Common Application, Supplement B, and supporting documents. >

For SLBE and VSLBE applicants:

O Complete tax forms for the three (3) most recent tax years

O Corporation: Federal Tax Form 1120S and 4562, including Schedule K/K1
O Non-Profit: Federal Tax Form 990 & Letter of Determination
O Partnership: Federal Tax Form 1065 including Schedule K/K1

O Sole Proprietorship: Federal Tax Form 1040 & Schedule C

NOTE: Tax submittals must be signed. For unsigned tax returns, a signed Form 8879 or 8879-S
IS required.
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LBCE Program cge 1o T ege 2o
Overview Certification Eligibility Certification Process Q& A

®

> Submit application and supporting documents on MS Formes.

)

Please complete the application Common Application Errors:
online through Microsoft Forms: o
EBIA Common Application & * Missing documents

Supplemental B: Local Certification  * Confract not fully executed

gy
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e |IRS Form 4506-T not

For any support, please email the completed
Certification@AlamedaCTC.org.
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https://forms.office.com/pages/responsepage.aspx?id=OpoPbIhjXUKOjr2W_jkwFgec1fHcIRtIhYpMFPg8wiZUMUZKNEhZNE1BN0VDUU5LWlBMSTRRSUVUMy4u&route=shorturl
https://forms.office.com/pages/responsepage.aspx?id=OpoPbIhjXUKOjr2W_jkwFgec1fHcIRtIhYpMFPg8wiZUMUZKNEhZNE1BN0VDUU5LWlBMSTRRSUVUMy4u&route=shorturl
mailto:Certification@AlamedaCTC.org
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EBIA Commeon Application & Supplemental B:
LOCAL CERTIFICATION

East Bay Interagency Alliance (EBIA} Commeon Application for Local Certification
Alameda County Transportation Commission - Alameda County - City of Sakland - Port of Cakland

Questions? Please visit alamedactc.org/contract-equity or contact us at certificationd@alamedactc ang or 510208 7460,

OVERVIEW

This is the certification form. If you hawe a certification that is expiring but has not kapsed, please use
the recertification form: https/Hfooms. office.comy'r/ 4 ROAGq Vaz

Flease review the fallowing before beginning to fill cut this application

» EBIA Common Certification Application Overview (PDF): hitpecy s alamedacte ong fwp-content,/
uptload s/ 2024/06/EBIA. Overdew |rstructiors RAGs pof

+ Certification Checidist (POFY httpsyfawwalamedacte.orgfwp-oontentyupl oed s/ 202406/

+ Required Documents {may be uploaxded to the Document Upload Link below as you §ill owt the applicationz

If apphying for Local Business Entenprise (LBE) certification, the following doouments are required

= alicd Busiress License, Tax Certificate, ar bator Carrier Permit

= Leasing Agreement

» Executed Contract

= Professional Licerse (all az applicable; e.g, contractor's icense, professional ergineserning license, etc)

= Complete Roster of Local Staff must include employes rame, tale, workdays and hours, work phone
mumbser, ard work email addness; only applcable f your arganzation has lomtion(s) outside of
hlameds County])

If apphying for Small Local Business Enterprize (SLBE) and /or Very Small Local Business Enterprise
(VSLBE) cestification, the following documents ane required:

» Docwments fsted above for LBE certification

= Completed and signed tax returms far the past thnee {3) years
= Completsd RS Form £506-T

= Letter of Determination - for nor-profits only

* Document Upload Link: htips://alsmedactc -y shesepoint. com/ /g /personal fecheng alamedacic o/
EIS1F10neyZ AueTBPs - 268 Fae-44 kaDiz-aliv DESBeh b,
Plaxce ereure each file name includes the company name and identifies the document tithe
eg. Compary Mame Business Licernse.pof

+ Timing Eligibility: At least six [E) months prior to certification date, the business must (1) hold 2 valid business
license issued by Alameda Caunty ar a dty within Alameda County and (2} be locted and fully operational ata
foved plaoe of business within Alameda Courty.

“eba
EBIA Common AE lication & Supplemental B:
LOCAL CERTIFICATION

* Recuired
Application & Supplemental B: Local Business Contract Equity (LBCE) Program

Questionnaire

1. Check all agencies you'd like to certify with:
®

iz application is submitted to Alameda CTC (o sepavmie o
ot fo request adaitiona! forms ar information. By submitting
applicort consents fo sharimg the information contained and submited herein

i

| Mlameda County Transportation Commisson
|| Mlameda County
|| Gity of Oakdand

| Port of Oakdand

2. Please check one or more of the following certification types that you are applying for: *

+ Local Business Enterprise (LBE): Mo size or firendal threshold raquirements.
+ Small Local Business Enterprise [SLBE): Anrual revenues averaged ower the Lt three (3) years most not

primary Karth American Industry Classification System (MAICS) code {census.govinaics] on tax retums.
& Very Small Local Business Enterprise (VSLBE): 53 5 million or less in annual revenue averaged over the last
three (3] years.

[ wee
[ ] sime

|| wSLBE

please provide the project name and bid/proposal dus date in the "Other” field. *

Mo

Other

from Alomeda Cownty) by defmat Agencies may reach
s application with the chedeed ogency or ogencies, the

exosed US Small Business Administration size standard (sba gow/dooument/support-table-size-standards), per

3. Is this certification application related to an upcoming project or contracting opportunity? If yes,

“eba
EBIA Common Ax lication & Supplemental B:
LOCAL CERTIFICATION

* Requined
Contact Information
4. Legal Mame of Organization *

Enter your answer

E. Contact Person Honorific
Le, Or, Mr, Mrs, Ms, or specify. *

Enter your answer

6. Contact Person First Mame *

Enter your answer

7. Contact Person Last Name *

Enter your answer

8. Contact Person Job Title *

Enter your answer

5. Street Address *
Mo RO, Box

Enter your answer
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LBCE Program cge 1o T ege 2o
Overview Certification Eligibility Certification Process Q& A

Q > To proceed with the certification process, all questions and comments need to >

be addressed and deemed responsive by the Certification Team.

For example, if the applicant’'s company profile lists the primary service
Architectural Engineering, and the applicant has not provided an Architectural
Engineer License, proof of an Architectural Engineering License will be

requested.

Site Visit Process

If the applicant has any other offices located outside of Alameda County, @
site visit will be conducted to verify the applicant’s local business presence.

Prior to the site visit, a staff roster will need to be provided for the staff working
at the Alameda County office being certified.

gy
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LBCE Program
Overview

Certification Eligibility

Cerlification Process

ity

Company Name:

Q&A

Local Business Address:

Employee Name

Title/Classification

Work Schedule (Days in office & hours)

Work Phone

Email Address

= ALAMEDA
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LBCE Program

Overview Certification Eligibility Certification Process Q& A

If the applicant is sufficiently verified, Alameda CTC will issue @
certification letter stating the certification number and date.

o o“:ﬁ:’//é;/ﬂ//
ALAMEDA

Upon being certified with Alameda CTC, @ R T S on s+ S o

N

certification letter will be issued with: S

Contact Name
Company Name
Address 1
Address 2

Certification Number . At Cop Tt oo L s Cone iy s

Cerdficadon #
Certification Category —_—
CONGRATULATIONS! After carefil ceview of yous application. we have detecmined that yous company
S S U e O e meets the cotens uader the Alameda Couaty Trmnsportation Commission (Alameda CTC) Local Busimess

Coatract Equity (LBCE) Program. Yous firm is now cestified with Alameda CTC and is eligible to meet
.
Expiration Date

LBCE Progeam participation goals subject to the terms and conditions identified below

Applicant will be added to Alameda CTC's S
Certified Firms list, which is updated monthly on . P

.
A | d T ! b 'I' . Yo mmst promptiy notify Alameds CTC of any changs in ccnmstances sffecting yors company’s sbility to
ameda CIC's website: S i A s S A 4
provided in yonc application form, within the two-eas cestification pesiod. Alzmeda CTC seserves the sight
to sequest additional information aad to conduet an on-site visit for the prspose of verifing information
4 in yone appli dricing the certification ferm.

Shonld yor have say questions or requise additional information, please feel free to contact the Certification
Team at Cectification/il AlamedaCTC org.

Seng o

Disector of Procugement and Information Technology

W7
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https://www.alamedactc.org/get-involved/contract-equity
https://www.alamedactc.org/get-involved/contract-equity

LBCE Program

Overview Certification Eligibility Certification Process

byt (A s B .

&%0!( Tassajara Road }
== | Santa Rita Road
|3 - |

o

For questions regarding Contract Equity Team
certification with Alameda CTC, Certification@AlamedaCTC.org
please contact: W 510.208.7460

| ,f/////
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mailto:Certification@AlamedaCTC.org

Resources
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Contract Equity Webpage

EBIA Common Application & Supplemental B: LOCAL CERTIFICATION

EBIA Common Application & Supplemental B: LOCAL RECERTIFICATION

EBIA Common Certification Application Overview
Certification Checklist
IRS Forms and Instructions

Contracting Opportunities Webpage
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https://www.alamedactc.org/get-involved/contract-equity
https://forms.office.com/pages/responsepage.aspx?id=OpoPbIhjXUKOjr2W_jkwFgec1fHcIRtIhYpMFPg8wiZUMUZKNEhZNE1BN0VDUU5LWlBMSTRRSUVUMy4u&route=shorturl
https://forms.office.com/pages/responsepage.aspx?id=OpoPbIhjXUKOjr2W_jkwFgec1fHcIRtIhYpMFPg8wiZUMUZKNEhZNE1BN0VDUU5LWlBMSTRRSUVUMy4u&route=shorturl
https://forms.office.com/pages/responsepage.aspx?id=OpoPbIhjXUKOjr2W_jkwFgec1fHcIRtIhYpMFPg8wiZURTBON000MUFNUEdXREZGRjROUklDNUdWRS4u&route=shorturl
https://forms.office.com/pages/responsepage.aspx?id=OpoPbIhjXUKOjr2W_jkwFgec1fHcIRtIhYpMFPg8wiZURTBON000MUFNUEdXREZGRjROUklDNUdWRS4u&route=shorturl
https://www.alamedactc.org/wp-content/uploads/2024/06/EBIA_Overview_Instructions_FAQs.pdf
https://www.alamedactc.org/wp-content/uploads/2024/06/ACTC_LBCE_Certification_Checklist.pdf
https://www.irs.gov/forms-instructions
https://www.alamedactc.org/get-involved/contracting-opportunities
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