Alameda CTC Professional Services Agreement No. A##-00##
Amendment No. #
Task Order No. #
[___COMPANY NAME___] (CONSULTANT)
TASK ORDER CLOSEOUT

This Task Order Closeout serves as confirmation of completion of the following Task Order(s) under the subject agreement (“AGREEMENT”) between the Alameda County Transportation Commission (“ALAMEDA CTC”) and your firm (“CONSULTANT”):	Comment by Author: ALAMEDA CTC PM MUST FOLLOW THE CLOSE-OUT PROCESS BEFORE THIS CAN BE CIRCULATED FOR SIGNATURE: 
 Confirm receipt of final invoice for TO and provide Invoice # and date.
 Confirm submission of all TO deliverables.
 Reply to this comment with “Confirmed” to acknowledge and confirm completion of above.
 Send this document to Contracting Officer for review.
 If using federal funds, confirm compliance with Caltrans LAPM Exhibit 10-G: https://dot.ca.gov/programs/local-assistance/forms/local-assistance-procedures-manual-forms

Task Order Budget

	Task Order No.	Comment by Author: One task order per line item only; i.e., do not put “Various” or “Task Nos. 2-4”
	Description
	Total Not-to-Exceed Task Order Budget
	Total Invoice Amount Paid

	
	
	
	

	
	
	
	



Consultant and Subconsultant Budget

	Task Order No.	Comment by Author: One task order per line item only; i.e., do not put “Various” or “Task Nos. 2-4”
	Vendor
	Total Not-to-Exceed Vendor Budget
	Total Invoice Amount Paid

	
	
	
	

	
	
	
	




If Consultant acknowledges and agrees with the provisions of this Task Order Closeout, please have an authorized signatory countersign and date to confirm that your firm acknowledges and agrees with the closeout of such Task Order(s). 


By signature below, the CONSULTANT agrees that, in accordance with the Task Order(s) listed herein, all deliverables have been satisfactorily completed and submitted to ALAMEDA CTC, and final payment has been made for such Task Order(s).
[REVIEW BY ALAMEDA CTC CONTRACTING OFFICER REQUIRED BEFORE SIGNATURES] 	Comment by Author: ALAMEDA CTC CO to review: 
Confirm all TO documents -- Contract Cost Basis Form C (task, vendor, labor, and unit cost budgets), subconsultant documentation, etc. are complete for the TO and part of the contract files.
	CONSULTANT:

[___COMPANY NAME___]


By:		
[___Name___]	Date
[___Title___]
	ALAMEDA CTC:

ALAMEDA COUNTY TRANSPORTATION COMMISSION



By: 	
[___Name___]	Date
Project Manager



cc:	Yoana Navarro, Accounting Manager; Procurement and Contracts Team
File:	Document Controls; Project Controls
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