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ALAMEDA COUNTY TRANSPORTATION COMMISSION

RESOLUTION 19-006

Fiscal Year 2020-21 Salaries and
Calendar Year 2020 Benefits for Staff Members

WHEREAS, Alameda County Transportation Commission, hereinafter
referred to as Alameda CTC, was created pursuant to a joint powers
agreement (“Joint Powers Agreement”) entered into among the 14 cities
in Alameda County, the County of Alameda, the Bay Area Rapid Transit
District, the Alameda-Contra Costa Transit District, the Alameda County
Transportation Improvement Authority (“ACTIA”), and the Alameda County
Congestion Management Agency (YACCMA");

WHEREAS, Alameda CTC is empowered by the Joint Powers
Agreement to carry out numerous transportation planning, programming
and construction functions and responsibilities, including all historical
functions and powers of ACTIA and ACCMA;

WHEREAS, Alameda CTC is authorized under Sections 11 and 13 of the
Joint Powers Agreement to appoint and retain staff as necessary to fulfill its
powers, duties and responsibilities;

WHEREAS, Alomeda CTC previously adopted Resolution 18-006,
thereby establishing a consistent set of benefits and leave policies, and this
Resolution is infended to supersede and replace such Resolution 18-006;
and

NOW, THEREFORE, BE IT RESOLVED that Alameda CTC staff salaries
ranges for July 1, 2020 through June 30, 2021 and employment benefits for
January 1, 2020 through December 31, 2020, are hereby adopted, and are
herein set forth.

1. Salaries

1.1 The fiscal year 2020-21 maximum salary ranges have increased by
3.0 percent over the salary ranges approved for the prior fiscal year
to reflect the change in the Consumer Price Index for all Urban
Consumers (CPI-U) for San Francisco-Oakland-San Jose, CA during
calendar year 2018 (the last full year of data available from the
Bureau of Labor Statistics) as approved by the Commission in March
2017.

An employee shall be compensated at a rate set between or equal
to the minimum (min) and maximum (max) of the range specified in
Attachment A for their respective position classification.

1.2
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1.4

1.5

2.2

23

The duties and responsibilities of the position classification identified in Paragraph
1.2 above shall be described in an Alameda CTC job specification approved by
the Executive Director.

The salary ranges for the employees described in Paragraph 1.2 shall not include
steps and/or provision for any automatic or tenure-based increases.

Starting compensation, including salary, for new employees shall be set by the
Executive Director consistent with the prescribed salary ranges for the position
classification identified in Paragraph 1.2.

Appointment and Performance Management

Original appointments of new employees shall be tentative and subject to a

probationary period of one (1) year of actual service.

2.1.1 Every six (6) months during the probationary period new employees may
meet with their supervisor to discuss performance to date. At the time of
the discussion the supervisor may complete a written evaluation for the
employee’s personnel records.

2.1.2 Upon completion of the probationary period, the employee shall be given
a written evaluation. If this evaluation shows that the employee has
satisfactorily demonstrated the qualifications for the position, the employee
shall gain regular status, and shall be so informed.

2.1.3 At any fime during the probationary period, a probationary employee may
be terminated with or without cause and with or without notice. Employee
shall be notified in writing by the Executive Director of such termination.

2.1.4 The probationary period may be extended once by the Executive Director
at his/her sole discretion in order to further evaluate the performance of the
probationary employee.

2.1.5 The probationary period is automatically extended by a period of time
equal to the time the employee is absent due to any type of leave,
including time absent while receiving workers’ compensation.

Following successful completion of the probationary period, written performance
reviews for employees shall be conducted atf least once a year by the employee’s
supervisor and reviewed and approved by the Executive Director or his/her
designee. In addition, areview of an employee’s progress in meeting annual goals
and objectives may be conducted at the end of six months by the employee and
his or her supervisor.

On the basis of the performance reviews, increases or decreases in compensation

may be granted at that time by the Executive Director at his/her sole discretion

consistent with the Board approved annual budget.

Holidays

The following eleven (11) paid holldoys shall be observed by Alameda CTC:
New Year's Day January 1, 2020, Wednesday
Martin Luther King Day - January 20, 2020, Monday
Presidents’ Day - February 17, 2020, Monday
Memorial Day - May 25, 2020, Monday
Independence Day (observed) - July 3, 2020, Friday
Labor Day - September 7, 2020, Monday
Veterans Day - November 11, 2020, Wednesday
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Thanksgiving Day - November 26, 2020, Thursday

Day after Thanksgiving - November 27, 2020, Friday

Day before Christmas Day - December 24, 2020, Thursday

Christmas Day December 25, 2020, Friday
Holiday Policy. When a holiday falls on a Sundoy the following Monday shall be
observed as the holiday date. When a holiday falls on a Saturday, the preceding
Friday shall be observed.
Floating Holidays. Regular full-time employees receive up to two (2) floating
holidays per fiscal year. Employees shall be granted such holidays at the
beginning of each fiscal year (i.e., effective on July 1 of each year). Floating
Holidays are not accruable and those unused at the end of the fiscal year will be
eliminated from the employee's available leave bank.
Holiday Time. Regular full-time employees shall receive eight (8) hours of holiday
pay for each of the above holidays at their regular base rate. Regular part-time
employees shall receive paid holiday time prorated based on actual hours
worked should their reqular work schedule fall on one of the above listed holidays.
Administrative Procedure. The Executive Director shall establish holiday
procedures governing employees of Alameda CTC.

Leaves of Absence

Vacation

4.1.1 Accrual Rates. Alomeda CTC shall provide vacation leave with pay for
regular employees (including probationary employees) based on accrual
guidelines shown in the table below. Vacation leave earned shall accrue
upon completion of each pay period beginning upon completion of the
pay period following that in which the employee commences service.

Accrual Rates Based on Years of Service:

Years of Service Vacation Days Maximum Hours
Accrued Per Year Accrued
0-3 Years 10 Days 120 Hours
3.1-10 Years 15 Days 240 Hours
10.1-15 Years 20 Days 320 Hours
15.1+ Years 25 Days 400 Hours

Part-time employees shall earn vacation leave on a pro rata basis based
on actual hours worked. The maximum accrual will also be prorated.

4.1.2 Maximum Vacation Benefits. Once an employee reaches the maximum
accrual, the employee will cease accruing any additional vacation leave
until such time as vacation leave hours fall below the maximum.

4.1.3 Payment of Vacation upon Separation. Accrued vacation pay that has not
been used will be paid at the time of resignation or termination. An
employee terminating employment with Alameda CTC for reasons other
than paid retirement from Alameda CTC shall be paid at such employee's
current rate of pay for all unused accrued vacation up to the maximum
amount of permissible accumulated vacation time as set forth above, in
one (1) lump sum less applicable taxes. An employee separating from
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service with Alameda CTC for paid refirement will be paid at the
employee’s current rate of pay for vacation up to the ceiling amount as set
forth above, in one lump sum less applicable taxes. At the Executive
Director’s discretion, Alameda CTC may allow an employee separating
from service with Alameda CTC for paid retirement to elect to take time off
for vacation prior to the employee's date of retirement.
Management Leave. Regular full-time exempt employees may receive paid
management leave at the sole discretion of the Executive Director. The leave is
intended to compensate exempt employees who are required to attend work-
related meetings outside of normal working hours. The amount of leave will be
determined by the Executive Director based on each employee’s function and
the number of off hour meetings he/she is required to attend. Use of Management
Leave shall be at the discretion of the Executive Director or his/her designee.
Sick Leave. Regular employees (including probationary employees) shall receive
sick leave, accumulating at the rate of one day per calendar month up to four
hundred eighty (480) hours (prorated for part-time employees based on actual
hours worked). Up to sixty (60) days of accrued but unused sick leave may be
used toward service credit for CalPERS retirement benefits. Sick leave is available
only for the actual iliness or injury of an employee or the employee’s spouse,
registered domestic partner, children, parents, or other dependents.

In compliance with the City of Oakland’s Measure FF, temporary employees are
eligible to utilize accrued sick leave 90 days after their first day of employment.
Sick leave will accumulate at the rate of one hour for every 30 hours worked up to
72 hours and can be used for actual illness, injury, preventive care and other
purposes, as defined in Measure FF, of an employee or covered family member.
Family and Medical Leave. Alameda CTC may grant regular employees
(including probationary employees) up to twelve (12) workweeks of time off in a
12-month period (whether paid or unpaid) for the employee’s own serious health
condition or that of the employee’s immediate family member, i.e., child, parent,
spouse, or registered domestic partner, or for baby/child bonding after the birth,
adoption, or foster care placement of an employee’s child.

Employees may exhaust any accrued vacation time and/or sick leave (if the leave
is due to the employee’s own serious health condition or to care for the serious
health condition of an immediate family member as described above) while on
unpaid leave. Employees taking family/medical leave due to the birth of a child
to that employee’s spouse or registered domestic partner, or the adoption or
foster placement of a child, or to care for such child, may utilize accrued sick
leave and/or vacation time during such leave. Such use of accrued vacation
time and/or sick leave is the only pay such employee will receive from Alameda
CTC while on family/medical leave.

Leave Due to Pregnancy, Child Birth or Related Conditions. Alameda CTC shall
comply with California’s Pregnancy Disability Leave Law. Employees may, but are
not required to, utilize accrued vacation and sick leave during any pregnancy
leave so as to receive pay during some or all of such leave.

Military Leave. Military leave shall be granted in accordance with federal and
state law.
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Bereavement Leave. In the event of a death in the immediate family of a regular
full-time employee, paid leave not chargeable to sick or vacation leave will be
granted for a period up to three (3) scheduled work days for the purpose of
making arrangements for, or to attend, the funeral. Employees shall receive one
(1) day to attend a funeral for a friend or relative outside their immediate family.
Immediate family is defined as spouse, registered domestic partner, child, sister,
brother, mother, father, legal guardian, any other person sharing the relationship
of in loco parentis, legal dependent, current mother- or father-in-law,
grandparents, or grandchildren.

Jury and Witness Duty Leave. All regular full-time employees will be granted a
leave of absence with pay for all or any part of the time required for jury duty in
the manner prescribed by law. The employee must return to work on the same
day he or she is excused from service. The employee shall be paid the difference
between his/her full salary and any payment received for such duty, except travel
pay. All regular full-time employees will be granted a leave of absence with pay
for their appearance as a witness in a civil or criminal proceeding (other than as
an accused) for any appearance that is solely attributable to the employee’s
work for Alameda CTC.

Administrative Procedure. The Executive Director shall establish specific guidelines
and procedures to implement all leave policies.

Health Insurance and Other Benefits
Cafeteria Plan. Alameda CTC provides a Cafeteria Plan for its eligible employees,
info which Alameda CTC will pay $2,618 per month per employee. This amount is
in addition to the Public Employees’ Medical and Hospital Care Act (PEMHCA)
minimum required contribution of $139. With these funds, each participating
employee is able to choose the following coverage:

e Health Insurance (through the State of California’s Public Employees’
Retirement System (CalPERS));
Dental Insurance;
Vision Care Insurance;
Life Insurance;
Dependent Life Insurance;
Accidental Death and Dismemberment Insurance;
Long-term Disability Insurance; and
Short-term Disability Insurance.

When an employee is required to work on a less than full-time basis due to medical
or other valid reasons, the accrual for the cafeteria plan contribution amount may
be prorated by dividing the actual hours worked plus any accrued sick/vacation
hours used during the pay period, by the fulltime equivalent hours in the same pay
period.

Regular full-fime employees who elect not to use the CalPERS health care benefit
and can prove alternate coverage shall receive $400 per month which will be
paid with each paycheck ($200 per pay-period) and is subject to all applicable
payroll taxes.
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Regular part-time employees will receive a prorated amount of the monthly
conftribution based on actual hours worked.

Additional Benefits Programs

Transit Subsidy. All regular full-time employees of Alameda CTC are eligible to
receive up to the federally approved transit benefit amount for 2020 (if elected to
be received by the employee).

Tuition Assistance. Following completion of their probationary period, regular full-
time employees are eligible for reimbursement of 90% of tuition fees for job-related
courses, subject to budget availability up to $500 per academic year at an
accredited institution each fiscal year, at the sole discretion of the Executive
Director.

Other benefits. Alameda CTC will also provide: (1) A Flexible Spending Account
(FSA) program which will be administered through the cafeteria plan for both
dependent care expenses up to $5,000 per calendar year and medical expenses
up to the maximum amount allowed consistent with the IRS limit for 2020. To
partficipate in and receive benefits in the form of reimbursements for dependent
and/or medical care expenses from the FSA, an employee can elect to pay his or
her contribution for FSA benefits on a pre-tax salary reduction basis; and, (2) an
optional deferred compensation program, CalPERS 457 Supplemental Income
Plan.

Administrative Procedure. The Executive Director shall establish specific guidelines
and procedures to implement all benefit policies.

Retirement. All employees of Alameda CTC shall be entitled to membership with
the California Public Employees’ Retirement System (CalPERS) according to the
guidelines established in the CalPERS Retfirement Benefits Policy and the
applicable contract with CalPERS. Alameda CTC shall contribute to CalPERS each
pay period 5% of the 8% employee coniribution on behalf of all “Classic”
employees (Classic employees are those hired before January 1, 2013). Such
contribution shall be reported to CalPERS as “employee conftribution being made
by the contracting agency” and shall not be deemed to be “compensation”
reportable to CalPERS. This same benefit is not provided for employees hired on
or after January 1, 2013 per the requirements of the Public Employees’ Pension
Reform Act of 2013 (AB340).

Reimbursement of Expenses. Alameda CTC will reimburse employees of the
Agency for reasonable and normal expenses associated with Alameda CTC
business approved by the Executive Director or his/her designee. An employee
may be offered a fixed taxable monthly allowance in lieu of actual expenses,
which may be adjusted annually by the Executive Director.

Office Hours. The offices of Alameda CTC shall be open to the public between
8:00 a.m. and 5:00 p.m. each weekday, except on Alameda CTC holidays as
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defined in Paragraph 2.1. Employees are required to be at Alameda CTC's offices
during business hours Monday through Friday.

12. All provisions of this Resolution shall be effective and pertain to all employees of
Alomeda CTC as of the date of hire of the employee, or January 1, 2020,
whichever is later, unless otherwise provided.

13. The Executive Director is authorized to execute the necessary contracts for the
benefits and insurance coverage described herein.

14. This resolution is intended to and shall replace and supersede in its entirety that
certain Resolution 18-006 adopted by the Commission on December 6, 2018.

Duly passed and adopted by the Alomeda CTC at the regular meeting of the
Commission held on Thursday, December 5, 2019, in Oakland, California by the following
votes:

AYES: NOES: ABSTAIN: ABSENT:
SIGNED: ATTEST:
Richard Valle, Vanessa Lee,

Chair, Alameda CTC Clerk of the Commission





